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‘ How to Make an Appointment for Modern Language Tutoring with Calendly

In light of the COVID-19 situation, the Modern Languages (ML) Program is currently offering tutoring services only online. This
document will guide you how to make an appointment for online modern language tutoring using Calendly. In Fall 2020, the ML
Program offers small-group or individual tutoring services in American Sign Language, Arabic, Chinese (Mandarin), French, Italian,
Japanese, Korean, Portuguese, and Spanish. During the online tutoring, students enrolled in a language class can get help with
homework, lab assignments, grammar, vocabulary, culture, presentations and quiz review.

1. Gotohttps://calendly.com/lagcc-mlab. Or scan the QR code above.
2. Click on the name of tutors.
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Visit https:/

calendly.com/lagcc-
mlab

Click on the tutor's name

Arabic (Mona Barakat) » @ As (sarah Wainwright) »

@ A5t (Arlene Torrenegra) » @ ASL (Leonna Riley) »

3. You will see the schedule of the tutor. Click on the date when you want to make an appointment.
4. You should make an appointment at least 30 minutes prior to the meeting.
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Select a Date & Time
May 2020 >

SN MON TUE  WED THU  RRI SA

Arabic (Mona Barakat)

Q ¢

Online tutoring appointment with Mona Barakat
(Arabic / mbarakat@lagcc.cuny.edu).

© Eastern Time - US & Canada (5:40am) ~

Click on the date.
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5. You will see the time slots available for tutoring. Each appointment is 60 minutes long. Click on the time slot when you want to
make an appointment.
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= Menu -
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Select a Date & Time
May 2020 < > Thursday, May 21
SN MON  TUE weD  THU R SAT
1:30am
12:00pm
Modern Language Lab at LaGuardia
Community College
12:30pm

Arabic (Mona Barakat) coro

L AL 7 ] 2 ° 2 23 1:00pm
@ oniine

Online tutoring appointment with Mona 130pm
Barakat (Arabic /

mbarakatalagec.cuny.edu.

© Eastern Time - US & Canada (5:40am) ~

Click on the time slot.

6. Your e-mail has links to change/cancel your appointment. If there is any change, please click on these links.
7. Youshouldreceive another e-mail with the link to the online tutoring platform (e.g., Blackboard Collaborate Ultra, Zoom, Google
Hangouts Meet). The link can be sent to you just one or two hours prior to your tutoring session.
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Enter Details
Name *

Tomonori Nagano

= Menu +

Email

tnagano@lagee.cuny.edu

ege Empid (ype 00000000t you don't have one.
Arabic (Mona Barakat) -

Q1

9 onin Plesse share anything thatwi nelpprepare forour meeting
£ 11:30am - 12:30pm, Thursday, May 21, I'd like to prepare for the midterm|

Schedule Event

Enter your information.
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8. Your appointment is confirmed! Please check your e-mail for confirmation e-mail.

eoe < fin] a calendly.com

Confirmed

Community College.

© Add to your calend

Arabic (Mona Barakat)

{4 11:30am - 12:30pm, Thursday, May 21, 2020
© Eastern Time - US & Canada

0

Simple. Automated. Scheduling.

You are scheduled with Modern Language Lab at LaGuardia

tnaganoiageecuny cu

Your appointment has been confirmed!

= Menu ~

9. Your e-mail has links to change/cancel your appointment. If there is any change, please click on these links.
10. Youshould receive another e-mail with the link to the online tutoring platform (e.g., Blackboard Collaborate Ultra, Zoom, Google
Hangouts Meet). The link is usually sent to you just a few hours prior to your tutoring session.
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Calendly <no-reply@calendly.com>
Confirmed: Arai .

a . .
Thursday, Moy 21,2020 L C4

To: 1 Nagano <tnaganoeiagec.c
Reply-To: no-reply@calend!

— Check your e-mail for a confirmation message.

Location: Online

Your Answers:

EmpIID (type '00000000' if you don't have one).
E

Please share anything that wil help prepare for our meeting.
raiike

There is also a video tutorial for Calendly. See https://youtu.be/8nhD760KE398.

Contact Information for the Modern Languages Program

If you have questions about the modern language (ML) courses or have difficulty in signing up for ML tutoring, please contact fol-

lowing staff members for assistance.

« Lorna Feldman, Coordinator of the Modern Languages Lab
1feldman@lagcc. cuny.edu

« Julio Rosario, Coordinator of the Modern Languages Lab
Coordinator of the Modern Languages Lab (B-206)
jrosario@lagcc.cuny.edu

« Caitlin Dean, Coordinator of the Modern Languages Lab
Coordinator of the Modern Languages Lab (B-206)
cdean@lagcc. cuny.edu

How to Make an Appointment for Modern Language
Tutoring with Calendly

30f3


https://youtu.be/8hD76OKE398
lfeldman@lagcc.cuny.edu
jrosario@lagcc.cuny.edu
cdean@lagcc.cuny.edu

